Hancher Auditorium Commencement Run of Show 
This is meant to serve as a guide for the President or Conferring Official upon arrival at your ceremony. It is also used by the OSC Video Team to ensure smooth execution of your ceremony livestream. 
Please complete the bolded sections on page two with details applicable to your ceremony. 
Ceremony Information 
	College
	​​

	Date 
	

	Start Time 
	 

	Estimated Number of Graduates 
	 


 
Day of Ceremony Primary Contact
	Name
	Phone

	
	





Ceremony Run of Show Template
Activity/Instructions
Pre-Ceremony (8 a.m.)
· Platform officials and marshals check in at the Performer’s Lounge.
· Wait for instructions to line up backstage.
· Leave purses, coats, and personal items behind. 
· Platform party moves hallway behind the performers’ lounge. 
· Coordinator will line up platform party.
Start of Ceremony (9 a.m.)
· Disruption Announcement plays.
· “Celebrating Iowa” video plays.
Faculty Processional (9:05 a.m.)
· Faculty procession begins when the quintet/music starts playing.
· Faculty enters through Door 1. 
· Platform officials' seats will be labeled.
Welcome and Speeches (9:10 a.m.)
· Name Display Name/Display Title (stage right podium) welcome
· Platform officials rise when introduced.
· Speakers 
· Speaker Display Name/Display Title (stage right podium)
· Student Speaker Display Name/Display Title (stage right podium)
· Conferring Official Display Name/Display Title (stage right podium)
Conferral of Degrees (9:30 a.m.)
· Name readers
· Name reader Display Name/Display Title (stage left podium)
· Name reader Display Name/Display Title (stage right podium)
· Dean and Conferring Official center stage to shake hands with students.
Closing Remarks (10:15 a.m.)
· Speaker Display Name/Display Title at (stage right podium)
Faculty Recessional (10:25 a.m.)
· Conferring officials exit through Door 4.
· Return to Performer’s Lounge to pick up personal items. 
· [bookmark: Hancher]Ceremony is adjourned. 
 

